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Wednesday September 16, 2015

9:00 A.M.
Hall of Administration, Board of Supervisors Hearing Room
800 S. Victoria Avenue, Ventura CA

Call to Order

Pledge of Allegiance

Roll Call

Agenda Review

Consider and approve, by majority vote, minor revisions to Commission items and/or
attachments and any item added to, or removed/continued from, the LAFCo agenda and
changes to the order of business to accommodate a special circumstance.

Commission Presentations and Announcements

Public Comments
This is an opportunity for members of the public to speak on items not on the agenda.

The Ventura Local Agency Formation Commission encourages all interested parties to speak
on any issue on this agenda in which they have an interest, or on any matter subject to
LAFCo jurisdiction. It is the desire of LAFCo that its business be conducted in an orderly and
efficient manner. All speakers are requested to fill out a Speaker Card and submit it to the
Clerk before the item is taken up for consideration. All speakers are requested to present
their information to LAFCo as succinctly as possible. Members of the public making
presentations, including oral and visual presentations, may not exceed five minutes unless
otherwise increased or decreased by the Chair, with the concurrence of the Commission,
based on the complexity of the item and/or the number of persons wishing to speak.
Speakers are encouraged to refrain from restating previous testimony.

COMMISSIONERS AND STAFF

COUNTY: CITY: DISTRICT: PUBLIC:
Linda Parks Carl Morehouse, Vice Chair Bruce Dandy Lou Cunningham, Chair
John Zaragoza Janice Parvin Elaine Freeman
Alternate: Alternate: Alternate: Alternate:
Steve Bennett Carmen Ramirez Mary Anne Rooney David J. Ross
Executive Officer Analyst Office Manager/Clerk Legal Counsel

Kai Luoma, AICP Andrea Ozdy Richelle Beltran Michael Walker



CONSENT ITEMS

8.  Budgetto Actual Reports: June and July 2015

9.  Pprofessional Services / for Audit Services = Vavrinek. Trine, Day & Co.. LLP
Adopt a Resolution approving a professional services agreement for audit services for
fiscal year ended June 30, 2015 with Vavrinek, Trine, Day & Co., LLP for an amount not to
exceed $8,487 and authorizing the Chair to execute the agreement.
RECOMMENDED ACTION: Approval of Items 7 and 9 and Receive and File Item 8

PUBLIC HEARING ITEMS

10. B B B
and Reorganization — Olivas Park Drive Extension
An amendment to the sphere of influence of the City of San Buenaventura to include a
6.65-acre site; an amendment to the sphere of influence of the Montalvo Community
Services District to remove the 6.65-acre site; annexation of the 6.65-acre site to the City
of San Buenaventura and the Ventura Port District; and detachment of the 6.65-acre site
from the Ventura County Resource Conservation District, Ventura County Fire Protection
District, Ventura County Service Area (CSA) No. 32, and CSA No. 33.
RECOMMENDED ACTION: Approval

11.  LAFCo 15-08S City of Santa Paula Sphere of Influence Review/Update
Review the sphere of influence for the City of Santa Paula and determine that no update
is necessary (Option 1); adopt a Resolution making determinations and updating the
sphere of influence for the City of Santa Paula to remove most of the Adams Canyon
Expansion Area from the sphere of influence for the City of Santa Paula (Option 2); or
adopt a Resolution making determinations and updating the sphere of influence for the
City of Santa Paula to remove most of the Adams Canyon and all of the Fagan Canyon
Expansion Areas from the sphere of influence of the City of Santa Paula (Option 3).

Continued from May 20, 2015, Item 10
RECOMMENDED ACTION: Approval of Option 1, Option 2, or Option 3
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CLOSED SESSION

12. Pursuant to Government Code Section 54957, the Ventura Local Agency Formation
Commission will meet in closed session to consider the following item:

Public Employee Performance Evaluation — Title: LAFCo Executive Officer

ACTION ITEM

13. Compensation of the Executive Officer
Consideration of granting a merit increase for the LAFCo Executive Officer.
MATERIALS WILL BE AVAILABLE AT THE MEETING

EXECUTIVE OFFICER’S REPORT
CALAFCO Conference update.
The next LAFCo meeting will be held on October 21, 2015.

INFORMATIONAL ITEMS
Application Received:
LAFCo 15-15 — Waterworks District No. 1 Annexation — Toll Brothers
LAFCo 15-16 — OASA - City of Ventura - Los Angeles Avenue

COMMISSIONERS’ COMMENTS

ADJOURNMENT

Ventura LAFCo Agenda
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WEB ACCESS:
LAFCo Agendas, Staff Reports and Adopted Minutes can be found at: www.ventura.lafco.ca.gov

Written Materials - \Written materials relating to items on this Agenda that are distributed to the
Ventura Local Agency Formation Commission (LAFCo) within 72 hours before they are scheduled to be
considered will be made available for public inspection at the LAFCo office, 800 S. Victoria Avenue,
Administration Building, 4™ Floor, Ventura, CA 93009-1850, during normal business hours. Such written
materials will also be made available on the Ventura LAFCo website at www.ventura.lafco.ca.gov,
subject to staff’s ability to post the documents before the meeting.

Public Presentations - Except for applicants, public presentations may not exceed five (5) minutes unless
otherwise increased or decreased by the Chair, with the concurrence of the Commission. Any
comments in excess of this limit should be submitted in writing at least 10 days in advance of the
meeting date to allow for distribution to, and full consideration by the Commission. Members of the
public who wish to make audio-visual presentations must provide and set up their own hardware and
software. Set up of equipment must be complete before the meeting is called to order. All audio-visual
presentations must comply with the applicable time limit for oral presentations and thus should be
planned with flexibility to adjust to any changes to the time limit established by the Chair. For more
information about these policies, please contact the LAFCo office.

Quorum and Voting — The bylaws for the Ventura LAFCo Commissioner’s Handbook provide as follows:
1.1.6.1 Quorum: Four (4) members shall constitute a quorum for the transaction of business, but a lesser
number may adjourn from time to time.

1.1.6.2 Voting: Unless otherwise provided by law or these By-Laws, four affirmative votes are required
to approve any proposal or other action. A tie vote, or any failure to act by at least four affirmative
votes, shall constitute a denial.

Americans with Disabilities Act - In compliance with the Americans with Disabilities Act, if you need
special assistance to participate in this meeting, please contact the LAFCo office (805) 654-2576.
Notification 48 hours prior to the meeting will enable LAFCo to make reasonable arrangements to
ensure accessibility to this meeting.

Disclosure of Campaign Contributions - LAFCo Commissioners are disqualified and are not able to
participate in any proceeding involving an "entitlement for use" if, within the 12 months preceding the
LAFCo decision, the Commissioner received more than $250 in campaign contributions from the
applicant, an agent of the applicant, or any financially interested person who actively supports or
opposes the LAFCo decision on the matter. Applicants or agents of applicants who have made campaign
contributions totaling more than $250 to any LAFCo Commissioner in the past 12 months are required to
disclose that fact for the official record of the proceeding.

Disclosures must include the amount of the contribution and the recipient Commissioner and may be
made either in writing to the Clerk of the Commission prior to the hearing or by an oral declaration at
the time of the hearing.

The foregoing requirements are set forth in the Political Reform Act of 1974, specifically Government
Code section 84308.
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1. Call to Order

MEETING MINUTES
Wednesday July 15, 2015

Hall of Administration, Board of Supervisors Hearing Room

800 S. Victoria Avenue, Ventura CA

OPENING

Chair Cunningham called the meeting to order at 9:03 A.M.

2. Pledge of Allegiance

Commissioner Dandy led the Pledge of Allegiance.

3. Roll Call

The following Commissioners were present:

Commissioner Dandy
Commissioner Freeman
Commissioner Parks
Commissioner Parvin
Commissioner Zaragoza
Chair Cunningham

Alt. Commissioner Ramirez
Alt. Commissioner Rooney

’T VENTURA LOCAL AGENCY FORMATION COMMISSION
q

Agenda ltem 7

Alternate Commissioner Ramirez sat as a voting member due to the absence of city
member Morehouse.

4. Agenda Review

Chair Cunningham requested that Item 11, appointment of the alternate public member,
be heard before Item 5.

Motion: Approve

Moved by Elaine Freeman; seconded by Linda Parks

Vote: Motion carried 7-0
Yes: Bruce Dandy, Elaine Freeman, Linda Parks, Janice Parvin, Carmen Ramirez, John Zaragoza,

and Lou Cunningham

COMMISSIONERS AND STAFF

COUNTY:
Linda Parks
John Zaragoza
Alternate:
Steve Bennett

Executive Officer
Kai Luoma, AICP

CITY:

Carl Morehouse, Vice Chair
Janice Parvin
Alternate:

Carmen Ramirez

Analyst
Andrea Ozdy

DISTRICT:
Bruce Dandy
Elaine Freeman
Alternate:
Mary Anne Rooney

Office Manager/Clerk
Richelle Beltran

PUBLIC:
Lou Cunningham, Chair

Alternate:
Vacant

Legal Counsel
Michael Walker



OPENING, CONTINUED

5. Commission Presentations and Announcements
Commissioner Ramirez commented that she attended the CALAFCO University course,
LAFCO and Litigation: Looking Forward from Lessons Learned, and encouraged
Commissioners to attend future courses.

6.  Public Comments
There were no public comments.

CONSENT ITEMS

7. Minutes of the Ventura LAFCo May 20, 2015 Meeting
8. Budget to Actual Report: May 2015

Motion: Approve Item 7 and Receive and File Item 8
Moved by Janice Parvin; seconded by Elaine Freeman

Vote: Motion carried 7-0
Yes: Bruce Dandy, Elaine Freeman, Linda Parks, Janice Parvin, Carmen Ramirez, John Zaragoza,
and Lou Cunningham

Ventura LAFCo Minutes
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PUBLIC HEARING ITEMS

9. Gold Coast Transit District Municipal Service Review Report and

LAFCo 15-09S Sphere of Influence Determination

A. Regarding the Municipal Service Review for the Gold Coast Transit District (GCTD), it is
recommended that the Commission take the following recommended actions:

1.

2.

Accept the Municipal Service Review report prepared for the GCTD (with any
modifications made by the Commission at the public hearing); authorize the
Executive Officer to make any necessary non-substantive changes to the report;
and direct staff to prepare and distribute a final GCTD Municipal Service Review
report to all affected local agencies; and

Adopt a Resolution making findings that acceptance of the GCTD Municipal Service
Review report is exempt from the California Environmental Quality Act (CEQA)
pursuant to § 15061(b)(3) of the CEQA Guidelines, and approving statements of
determinations as required under Government Code § 56430.

B. Regarding the determination of the sphere of influence for the GCTD, it is
recommended that the Commission take one of the following recommended actions:

1.

2.

Adopt a Resolution making findings that the determination of the GCTD sphere of
influence is exempt from CEQA pursuant to § 15061(b)(3) of the CEQA Guidelines,
determining the sphere of influence (to encompass all of Ventura County, Option
1) subject to Government Code § 56426.5(b), and making written statements of its
determinations pursuant to Government Code § 56425(e); or

Adopt a Resolution making findings that the determination of the GCTD sphere of
influence is exempt from CEQA pursuant to § 15061(b)(3) of the CEQA Guidelines,
determining the sphere of influence (to encompass the GCTD’s current service area
only, Option 2) subject to Government Code § 56426.5(b), and making written
statements of its determinations pursuant to Government Code § 56425(e).

Chair Cunningham opened the public hearing. Andrea Ozdy presented the staff report; the
following persons gave public comment: Steve Kueny, Eric Levitt, Scott Mitnick, Steve
Rosenberg, and Vic Kamhi; Chair Cunningham closed the public hearing.

Motion: Approve 9(A) and 9(B)(1)
Moved by Linda Parks; seconded by John Zaragoza

Vote: Motion carried 4-3
Yes: Bruce Dandy, Linda Parks, Carmen Ramirez, and John Zaragoza
No: Elaine Freeman, Janice Parvin, and Lou Cunningham

Ventura LAFCo Minutes
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PUBLIC HEARING ITEMS, CONTINUED

10. LAFCo 15-12S Hidden Valley Municipal Water District Sphere of Influence Review/Update

A. Determine that the sphere of influence update for the Hidden Valley Municipal Water
District (HVYMWD) is exempt from the California Environmental Quality Act (CEQA)
pursuant to § 15061(b)(3) of the CEQA Guidelines;

B. Review and update the sphere of influence for the HYMWD pursuant to Government
Code § 56425(g);

C. Determine that no municipal service review is necessary for the HYMWD pursuant to
Government Code § 56430(a); and

D. Adopt a Resolution making determinations and updating the sphere of influence for
the HYMWD.

Chair Cunningham opened the public hearing. Andrea Ozdy presented the staff report;
with no public speakers, Chair Cunningham closed the public hearing.

Motion: Approve
Moved by Bruce Dandy; seconded by Elaine Freeman

Vote: Motion carried 7-0

Yes: Bruce Dandy, Elaine Freeman, Linda Parks, Janice Parvin, Carmen Ramirez, John Zaragoza,
and Lou Cunningham

ACTION ITEMS

11. Appointment of the Alternate Public Member
Approval of the Ad Hoc Alternate Public Member Selection Committee’s recommendation
to appoint David J. Ross to fill the LAFCo alternate public member vacancy for the
unexpired term ending January 1, 2017.

Motion: Approve
Moved by Bruce Dandy; seconded by Janice Parvin

Vote: Motion carried 7-0
Yes: Bruce Dandy, Elaine Freeman, Linda Parks, Janice Parvin, Carmen Ramirez, John Zaragoza,
and Lou Cunningham
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ACTION ITEMS, CONTINUED

12. Commissioner’s Handbook Section 1.1.3.3 — Public Member and Alternate
Adoption of a Resolution amending Section 1.1.3.3 — Public Member and Alternate of the
Commissioner’s Handbook.
CONTINUED FROM MAY 20, 2015
REQUIRES SIX AFFIRMATIVE VOTES (4/5THS VOTE)

Kai Luoma presented the staff report.

Motion: Approve as modified: with the replacement of the words “in terms of” with the word
“including” in the following sentence to read: In selecting the public member and alternate
public member, the Commission shall encourage diversity in the makeup of the Commission
including geography, gender, and culture

Moved by John Zaragoza; seconded by Carmen Ramirez

Vote: Motion carried 7-0
Yes: Bruce Dandy, Elaine Freeman, Linda Parks, Janice Parvin, Carmen Ramirez, John Zaragoza,
and Lou Cunningham

13. 2015 -2016 CALAFCO Board of Directors Nominations
Authorization for the Chair to submit nominations for the 2015 — 2016 CALAFCO Board of
Directors for the city member and public member seats as approved by the Commission.

Kai Luoma presented the staff report.

Motion: Nominate David J. Ross for the public member position
Moved by Linda Parks; seconded by Carmen Ramirez

Vote: Motion carried 7-0
Yes: Bruce Dandy, Elaine Freeman, Linda Parks, Janice Parvin, Carmen Ramirez, John Zaragoza,
and Lou Cunningham

Ventura LAFCo Minutes
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ACTION ITEMS, CONTINUED

14. 2015 -—2016 CALAFCO Board of Directors Election — Voting Delegates
Approval of the Commission’s designation of a voting delegate and an alternate for the
2015 — 2016 CALAFCO Board of Directors election.

Kai Luoma presented the staff report.

Motion: Nominate Lou Cunningham as the voting delegate
Moved by Janice Parvin; seconded by John Zaragoza

Vote: Motion carried 7-0
Yes: Bruce Dandy, Elaine Freeman, Linda Parks, Janice Parvin, Carmen Ramirez, John Zaragoza,
and Lou Cunningham

Motion: Nominate Carmen Ramirez as the alternate voting delegate
Moved by John Zaragoza; seconded by Linda Parks

Vote: Motion carried 7-0
Yes: Bruce Dandy, Elaine Freeman, Linda Parks, Janice Parvin, Carmen Ramirez, John Zaragoza,
and Lou Cunningham

15. 2015 CALAFCO Achievement Award Nominations
Determine whether the Commission wishes to submit nominations for the 2015 CALAFCO
Achievement Awards.

Kai Luoma presented the staff report.

Motion: Nominate LAFCo 13-16 Lake Sherwood Community Services District — Reorganization
(Divestiture and Formation) for project of the year
Moved by Janice Parvin; seconded by Linda Parks

Vote: Motion carried 7-0
Yes: Bruce Dandy, Elaine Freeman, Linda Parks, Janice Parvin, Carmen Ramirez, John Zaragoza,
and Lou Cunningham
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ACTION ITEMS, CONTINUED

16. 2015 -—2016 CALAFCO Strategic Plan
Receive and file the 2015 — 2016 CALAFCO Strategic Plan adopted by the CALAFCO Board
of Directors on May 8, 2015.

Kai Luoma presented the staff report.

Motion: Receive and File
Moved by Bruce Dandy; seconded by Lou Cunningham

Vote: Motion carried 7-0
Yes: Bruce Dandy, Elaine Freeman, Linda Parks, Janice Parvin, Carmen Ramirez, John Zaragoza,
and Lou Cunningham

EXECUTIVE OFFICER’S REPORT

The next LAFCo meeting will be September 16, 2015. The Agricultural Mitigation workshop will
be held on September 10, 2015. The following presentations will be made: Henry Gonzales,
Ventura County Agricultural Commissioner, will present regarding the conversion of agricultural
land in the County over the last few years; John Lowrie, Assistant Director of the Department
of Conservation, will present on the department’s programs and grants for agricultural
mitigation conservation programs such as easements and other mitigation options; EJ Remson
of The Nature Conservancy (TNC) will give an update on TNC's efforts for conservation in the
County; Michael Walker will present regarding LAFCo’s legal obligations under CEQA; and Kai
Luoma will provide an overview of LAFCo’s mandate to preserve agriculture in Ventura County.
Invitations will be sent out this week.

COMMISSIONERS’ COMMENTS
Commissioner Freeman updated the Commission on Senate Bill No. 88.

Ventura LAFCo Minutes
July 15, 2015
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ADJOURNMENT
Chair Cunningham adjourned the meeting at 11:03 A.M.

These Minutes were approved on September 16, 2015.

Motion:

Second:

Yes:

No:

Abstain:

Date Lou Cunningham, Chair, Ventura Local Agency Formation Commission

Ventura LAFCo Minutes
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aT VENTURA LOCAL AGENCY FORMATION COMMISSION
ka ﬁ STAFF REPORT
N\ Meeting Date: September 16, 2015 Agenda ltem 8
(Consent)
TO: LAFCo Commissioners
A

FROM: Kai Luoma, Executive Officer

SUBJECT: Budget to Actual Reports — June and July 2015

RECOMMENDATION:

Receive and file the Budget to Actual Reports for June of the 2014-2015 Fiscal Year (FY) and July
of the 2015-2016 FY.

DISCUSSION:

Pursuant to the Commissioner’s Handbook policies, the Executive Officer is to provide monthly
budget reports to the Commission as soon as they are available. The attached reports have been
prepared with the assistance of the County Auditor-Controller staff. No adjustments to the
budget are being recommended at this time.

Attachments:
1. Budget to Actual Report, June 2015
2. Budget to Actual Report, July 2015
COMMISSIONERS AND STAFF
COUNTY: CITY: DISTRICT: PUBLIC:
Linda Parks Carl Morehouse, Vice Chair Bruce Dandy Lou Cunningham, Chair
John Zaragoza Janice Parvin Elaine Freeman
Alternate: Alternate: Alternate: Alternate:
Steve Bennett Carmen Ramirez Mary Anne Rooney David J. Ross
Executive Officer: Analyst Office Manager/Clerk Legal Counsel
Kai Luoma, AICP Andrea Ozdy Richelle Beltran Michael Walker
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LAFCo
September 16, 2015

Item 8, Attachment 1

UNADJUSTED BUDGET TO ACTUAL FY 2014-15
YEAR TO DATE ENDING JUNE 30, 2015

Fund 7920, Organization 8950

Summary Budget Adj.Budget To Date
Estimated Sources 641,949 641,949 664,314
Appropriations 641,949 641,949 583,986
BUDGET ACTUAL YTD
Total Variance
Account Proposed Adjusted Revenue/ Favorable
Number Title Budget Adjustments Budget Actual Encumbered Obligation (Unfavorable)
FUND BALANCE
Beginning Balance 446,877 446,877 446,876.69 446,876.69 0.00
5331 Committed 100,000 100,000 100,000.00 100,000.00 0.00
5395  Unassigned 256,877 256,877 256,876.69 256,876.69 0.00
5395  Unassigned - Appropriated 90,000 90,000 90,000.00 90,000.00 0.00
REVENUE
8911 Interest Earnings 2,700 2,700 2,153.88 2,153.88 (546.12) 80%
9372  Other Governmental Agencies 519,249 519,249 519,249.00 519,249.00 0.00 100%
9772  Other Revenue - Miscellaneous 30,000 30,000 52,910.78 52,910.78 22,910.78 176%
Total Revenue 551,949 0 551,949 574,313.66 574,313.66 22,364.66 104%
TOTAL SOURCES 641,949 0 641,949 664,313.66 664,313.66 22,364.66 103%
EXPENDITURES
1101  Regular Salaries 310,000 310,000 311,015.72 311,015.72 (1,015.72) 100%
1105 Overtime 0 0 0.00 0.00 0.00 0%
1106  Supplemental Payments 11,500 11,500 11,841.78 11,841.78 (341.78) 103%
1107  Term/Buydown 24,500 24,500 13,801.51 13,801.51 10,698.49 56%
1121  Retirement Contribution 63,000 63,000 64,207.42 64,207.42 (1,207.42) 102%
1122  OASDI Contribution 18,500 18,500 19,413.62 19,413.62 (913.62) 105%
1123  FICA - Medicare 4,700 4,700 4,814.66 4,814.66 (114.66) 102%
1124  Safe Harbor 0 0 0.00 0.00 0.00 0%
1126  POB Debt Service 0 0 0.00 0.00 0.00 0%
1128 Retirement Health Contribution 5,300 5,300 7,236.00 7,236.00 (1,936.00) 137%
1141  Group Insurance 23,000 23,000 23,116.42 23,116.42 (116.42) 101%
1142  Life Ins/Dept. Heads & Mgmt. 150 150 137.03 137.03 12.97 91%
1143  State Unempl 400 400 376.51 376.51 23.49 94%
1144  Management Disability Ins. 750 750 1,804.58 1,804.58 (1,054.58) 241%
1165 Worker Compensation Ins 2,900 2,900 2,577.44 2,577.44 322.56 89%
1171 401K Plan 11,500 11,500 5,819.68 5,819.68 5,680.32 51%
Salaries and Benefits 476,200 0 476,200 466,162.37 0.00 466,162.37 10,037.63 98%
2033  Voice/Data ISF 2,500 2,500 2,288.00 2,288.00 212.00 92%
2071  General Insurance Alloca - ISF 2,000 2,000 958.00 958.00 1,042.00 48%
2125  Facil/Matls Sq. Ft. Alloc. - ISF 15,000 15,000 14,532.00 14,532.00 468.00 97%
2128  Other Maint 500 500 0.00 0.00 500.00 0%
2141  Memberships & Dues 7,100 7,100 6,709.00 6,709.00 391.00 94%
2154  Education Allowance 1,000 1,000 0.00 0.00 1,000.00 0%
2158 Indirect Cost Recovery 12,200 12,200 12,134.00 12,134.00 66.00 99%
2172  Books & Publications 300 300 331.26 331.26 (31.26) 110%
2174  Mail Center - ISF 2,500 2,500 1,917.26 1,917.26 582.74 7%
2176  Purchasing Charges - ISF 100 100 75.99 75.99 24.01 76%
2177  Graphics Charges - ISF 500 500 417.97 417.97 82.03 84%
2178  Copy Machine Charges - ISF 750 750 19.74 19.74 730.26 3%
2179 Miscellaneous Office Expense 4,000 4,000 5,888.39 5,888.39 (1,888.39) 147%
2181  Stores ISF 50 50 59.02 59.02 (9.02) 118%
2191 Board Members Fees 4,500 4,500 2,205.53 2,205.53 2,294.47 49%
2192  Information Technology - ISF 2,500 2,500 2,904.33 2,904.33 (404.33) 116%
2195  Specialized Services/Software 1,500 1,500 0.00 0.00 1,500.00 0%
2197  Public Works - Charges 3,000 3,000 1,520.59 1,520.59 1,479.41 51%
2199  Other Prof & Spec Service 10,000 10,000 8,000.00 8,000.00 2,000.00 80%
2203  Accounting and Auditing Services 4,500 4,500 3,200.00 3,200.00 1,300.00 71%
2205  GSA Special Services ISF 100 100 39.95 39.95 60.05 40%
2214  County GIS Expenses 21,500 (1,000) 20,500 13,577.41 13,577.41 6,922.59 66%
2261  Public & Legal Notices 5,000 1,000 6,000 5,215.42 5,215.42 784.58 87%
2283  Records Storage Charges 350 350 388.13 388.13 (38.13) 111%
2293  Computer Equipment <5000 3,100 3,100 3,079.88 3,079.88 20.12 99%
2304  County Legal Counsel 22,500 22,500 16,855.75 16,855.75 5,644.25 75%
2521  Transportation Charges ISF 0 0 0.00 0.00 0.00 0%
2522  Private Vehicle Mileage 7,000 7,000 5,408.62 5,408.62 1,591.38 77%
2523  Conf. & Seminars Expense 12,000 12,000 9,520.73 9,520.73 2,479.27 79%
2526  Conf. & Seminars Expense ISF 500 500 40.00 40.00 460.00 8%
2528  County Motor Pool 500 500 536.58 536.58 (36.58) 107%
Services and Supplies 147,050 0 147,050 117,823.55 0.00 117,823.55 29,226.45 80%
6101  Contingency 18,699 18,699 0.00 0.00 18,699.00 0%
TOTAL EXPENDITURES 641,949 0 641,949 583,985.92 0.00 583,985.92 57,963.08 91%
0.00
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BUDGET TO ACTUAL FY 2015-16
YEAR TO DATE ENDING JULY 31, 2015 (8.33% of year)
Fund O720, Division/Unit 6170

LAFCo

September 16, 2015

Item 8, Attachment 2

Summary Budget Adj.Budget To Date
Estimated Sources 678,977 678,977 89,031
Appropriations 678,977 678,977 30,631
BUDGET ACTUAL YTD
Total Variance
Account Proposed Adjusted Revenue/ Favorable
Number Title Budget Adjustments Budget Actual Encumbered Obligation (Unfavorable)
FUND BALANCE
Beginning Balance 437,204 437,204 437,204.43 437,204.43 0.00
5700 Committed 100,000 100,000 100,000.00 100,000.00 0.00
5995  Unassigned 262,204 262,204 262,204.43 262,204.43 0.00
5995 Unassigned - Appropriated 75,000 75,000 75,000.00 75,000.00 0.00
REVENUE
8911  Investment Income 2,500 2,500 (283.95) (283.95) (2,783.95) -11%
9371  Other Governmental Agencies 576,477 576,477 13,743.00 13,743.00 (562,734.00) 2%
9790 Miscellaneous Revenue 25,000 25,000 571.98 571.98 (24,428.02) 2%
Total Revenue 603,977 0 603,977 14,031.03 14,031.03 (589,945.97) 2%
TOTAL SOURCES 678,977 0 678,977 89,031.03 89,031.03 (589,945.97) 13%
EXPENDITURES
1101 Regular Salaries 320,000 320,000 14,650.56 14,650.56 305,349.44 5%
1106  Supplemental Payments 13,000 13,000 591.62 591.62 12,408.38 5%
1107  Terminations (Buydowns) 15,000 15,000 0.00 0.00 15,000.00 0%
1121  Retirement Contribution 66,500 66,500 2,901.72 2,901.72 63,598.28 4%
1122  OASDI Contribution 20,500 20,500 941.27 941.27 19,558.73 5%
1123  FICA Medicare 5,500 5,500 220.14 220.14 5,279.86 4%
1128 Retiree Health Payment 1099 14,500 14,500 1,447.20 1,447.20 13,052.80 10%
1141  Group Insurance 23,500 23,500 1,149.38 1,149.38 22,350.62 5%
1142  Life Insurance for Department Heads and Management 150 150 6.69 6.69 143.31 4%
1143  State Umeployment Insurance 400 400 17.75 17.75 382.25 4%
1144  Management Disability Insurance 2,500 2,500 108.57 108.57 2,391.43 4%
1165 Worker Compensation Insurance 2,900 2,900 112.26 112.26 2,787.74 4%
1171 401K Plan 12,500 12,500 236.73 236.73 12,263.27 2%
Salaries and Benefits 496,950 0 496,950 22,383.89 0.00 22,383.89 474,566.11 5%
2032  Voice Data ISF 2,500 2,500 0.00 0.00 2,500.00 0%
2071  General Insurance Allocation ISF 2,000 2,000 0.00 0.00 2,000.00 0%
2114  Facillities and Materials Sq. Ft. Allocation ISF 15,000 15,000 0.00 0.00 15,000.00 0%
2116  Other Maintenance ISF 1,000 1,000 0.00 0.00 1,000.00 0%
2131  Memberships and Dues 7,100 7,100 6,160.00 6,160.00 940.00 87%
2158  Cost Allocation Plan Charges 15,800 15,800 0.00 0.00 15,800.00 0%
2163  Books and Publications 500 500 0.00 0.00 500.00 0%
2164  Mail Center ISF 2,500 2,500 0.00 0.00 2,500.00 0%
2165 Purchasing Charges ISF 100 100 0.00 0.00 100.00 0%
2166  Graphics Charges ISF 500 500 0.00 0.00 500.00 0%
2167  Copy Machine Charges ISF 500 500 0.00 0.00 500.00 0%
2168  Stores ISF 50 50 0.00 0.00 50.00 0%
2179  Miscellaneous Office Expenses 5,500 5,500 974.42 974.42 4,525.58 18%
2181 Board and Commission Member Compensation 1099 5,000 5,000 350.00 350.00 4,650.00 7%
2185  Attorney Services (County Counsel) 22,500 22,500 0.00 0.00 22,500.00 0%
2199  Other Professional and Specialized Non ISF 15,000 15,000 (3,200.00) (3,200.00) 18,200.00 -21%
2202  Information Tech ISF 2,500 2,500 0.00 0.00 2,500.00 0%
2203  County Geographical Information Systems Expense ISF 21,500 21,500 0.00 0.00 21,500.00 0%
2205  Public Works ISF Charges 3,000 3,000 0.00 0.00 3,000.00 0%
2206  Special Services ISF 100 100 0.00 0.00 100.00 0%
2221  Publications and Legal Notices 5,000 5,000 651.11 651.11 4,348.89 13%
2244  Storage Charges ISF 500 500 0.00 0.00 500.00 0%
2261 Computer Equipment < $5,000 3,100 3,100 332.14 332.14 2,767.86 11%
2262  Furniture and Fixtures < $5,000 2,000 2,000 0.00 0.00 2,000.00 0%
2272  Conferences / Seminars ISF (Training ISF) 500 500 0.00 0.00 500.00 0%
2273  Education Training Conferences and Seminars 2,000 2,000 0.00 0.00 2,000.00 0%
2291  Private Vehicle Mileage 7,000 7,000 634.80 634.80 6,365.20 9%
2292  Travel Expenses (Conferences / Seminars) 19,000 19,000 2,344.80 2,344.80 16,655.20 12%
2303  Motorpool ISF 500 500 0.00 0.00 500.00 0%
Services and Supplies 162,250 0 162,250 8,247.27 0.00 8,247.27 154,002.73 5%
6101 Contingency 19,777 19,777 0.00 0.00 19,777.00 0%
TOTAL EXPENDITURES 678,977 0 678,977 30,631.16 0.00 30,631.16 648,345.84 5%
0.00

Note: Amounts with “(' )" in the ACTUAL column reflect FY15 accruals in excess of actual expenditures to date
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’T VENTURA LOCAL AGENCY FORMATION COMMISSION
/

'q/& STAFF REPORT
N\« Meeting Date: September 16, 2015 Agenda
(Consent) Item 9
TO: LAFCo Commissioners
Zs
FROM: Kai Luoma, Executive Officer //
SUBJECT: Professional Services Agreement for Audit Services — Vavrinek, Trine, Day & Co.,
LLP
RECOMMENDATION:

Adopt the attached resolution approving a professional services agreement for audit services
for fiscal year ended June 30, 2015, with Vavrinek, Trine, Day & Co., LLP for an amount not to
exceed $8,487 and authorizing the Chair to execute the agreement.

BACKGROUND:

Commissioner’s Handbook Policy Section 2.3.6.1 (Attachment 1) provides for annual audits of
the LAFCo financial statements by an independent accounting firm. Vavrinek, Trine, Day & Co.,
LLP (VTD) has completed audits of the financial statements for Fiscal Years 2010 - 2013.

In August 2013, staff issued a request for proposals for an outside audit of the LAFCo financial
statements for the fiscal year ended June 30, 2013 with an option for extension for the fiscal
years ending June 30, 2014 and June 30, 2015. After reviewing all eligible proposals, staff
selected VTD as the firm that provided the most advantageous proposal with regard to
qualifications, related experience and cost. VTD completed the 2013 and 2014 audits under
this proposal and staff decided to exercise the option to extend the proposal to cover the audit
for 2015.

In an engagement letter (Agreement) dated August 26, 2015, VTD proposes to audit the LAFCo
2014-15 financial statements at a cost not to exceed $8,487 (Exhibit A of Attachment 2). Work
is scheduled to begin in December and final reports would be issued no later than March 2016.
Commissioner’s Handbook Section 2.5.4 provides that any contract or agreement greater than
$5,000 shall be presented to the Commission for approval and execution (Attachment 1).

COMMISSIONERS AND STAFF

COUNTY: CITY: DISTRICT: PUBLIC:
Linda Parks Carl Morehouse, Vice Chair Bruce Dandy Lou Cunningham, Chair
John Zaragoza Janice Parvin Elaine Freeman
Alternate: Alternate: Alternate: Alternate:
Steve Bennett Carmen Ramirez Mary Anne Rooney David J. Ross
Executive Officer: Analyst Office Manager/Clerk Legal Counsel

Kai Luoma, AICP Andrea Ozdy 16 Richelle Beltran Michael Walker



DISCUSSION:

The Agreement has been reviewed by the Ventura County Auditor-Controller’s staff, which has
agreed to prepare the LAFCo financial statements, and by LAFCo legal counsel. In accordance
with the Handbook policies, staff is recommending that the Commission adopt the attached
resolution (Attachment 2) approving the Agreement and authorizing the Chair to execute it.

Attachments: 1. Commissioner’s Handbook Sections 2.3.6.1 — Independent Auditor
Role and 2.5.4 - Contract Approval and Execution

2. Resolution to authorize and execute a Professional Services
Agreement with Vavrinek, Trine, Day & Co., LLP

Staff Report — Professional Services Agreement for Audit Services
September 16, 2015

Page 2 of 2
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ATTACHMENT 1

COMMISSIONER’S HANDBOOK E ;TVEI\'TT_IRA LOCAL AGENCY
DIVISION 2 ] "",E'l' FORMATION COMMISSION
&

SECTION 2.3.6 AUDITS

2.3.6.1 Independent Auditor Role: For the two-year period between July 1, 2007 and June 30,
2009, LAFCo shall arrange for a single audit of its financial statements to be conducted by an
independent accounting firm. All subsequent year financial statements shall be audited
annually thereafter. LAFCo staff, the Commission, and any Commission committee appointed
for the purpose of audit oversight are authorized to communicate directly with the independent
accounting firm.

SECTION 2.5.4 CONTRACT APPROVAL AND EXECUTION

LAFCo hereby delegates to the Executive Officer or designee the authority to approve and
execute contracts and agreements for $5,000.00 or less, provided sufficient funds are
contained in the appropriate line item of the LAFCo budget. In order to expedite work, the
Executive Officer is authorized to make minor modifications as may be necessary and to
approve increases in contracts in an amount not to exceed $500, provided sufficient funds are
contained in the appropriate line item of the LAFCo budget. Any contract or agreement greater
than $5,000.00, any amendment to a contract or agreement which would cause the total
amount of the contract or agreement to exceed $5,500.00, or any contract or agreement for
any amount where there are not sufficient funds contained in the appropriate line item of the
LAFCo budget, shall be presented to the Commission for approval and execution.
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LAFCo
September 16, 2015
Item 9, Attachment 2

RESOLUTION OF THE VENTURA LOCAL AGENCY FORMATION
COMMISSION TO AUTHORIZE AND EXECUTE A PROFESSIONAL
SERVICES AGREEMENT FOR AUDIT SERVICES WITH VAVRINEK,
TRINE, DAY & CO., LLP

WHEREAS, the Cortese-Knox-Hertzberg Local Government Reorganization Act of 2000
(Section 56000 et seq. of the California Government Code) requires each Local Agency
Formation Commission to adopt an annual budget; and

WHEREAS, the policies of the Ventura Local Agency Formation Commission provide for
independent audits of its annual financial statements; and

WHEREAS, the policies of the Ventura Local Agency Formation Commission
provide that any contract or agreement authorizing expenditures greater than $5,000 shall be
presented to the Commission for approval and execution; and

WHEREAS, an engagement letter containing the terms of a professional services
agreement to audit the LAFCo financial statements for fiscal year ended June 30, 2015 between
Vavrinek, Trine, Day & Co., LLP and the Ventura Local Agency Formation Commission dated

August 26, 2015 was duly considered on September 16, 2015;

NOW, THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED by the Ventura Local

Agency Formation Commission as follows:

(2) The engagement letter containing the terms of a professional services agreement for
audit services between Vavrinek, Trine, Day & Co., LLP and the Ventura Local Agency
Formation Commission (“Agreement”) dated August 26, 2015 as set forth in the
attached Exhibit A is approved.

(2) The Chair is directed to execute the Agreement.
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This resolution was adopted on September 16, 2015.

AY

m

ABSTAIN  ABSENT

Commissioner Cunningham
Commissioner Dandy
Commissioner Freeman
Commissioner Morehouse
Commissioner Parks
Commissioner Parvin
Commissioner Zaragoza
Alt. Commissioner Bennett
Alt. Commissioner Ramirez
Alt. Commissioner Rooney
Alt. Commissioner Ross

OOdOoodooon
OO0000Ooodn 8
OOdOoodooon
OOdOoodooon

Dated:

Chair, Ventura Local Agency Formation Commission

Attachments: Exhibit A

Professional Services Agreement for Audit Services — Vavrinek, Trine, Day & Co., LLP Resolution
of Approval
September 16, 2015

Page 2 of 2
20



l" E. l Vavrinek, Trine, Day & Co., LLP
Certified Public Accountants

LAFCo
September 16, 2015
Item 9, Exhibit A

August 26, 2015

Ventura Local Agency Formation Commission
800 S. Victoria Avenue
Ventura, CA 93009-1850

We are pleased to confirm our understanding of the services we are to provide Ventura Local Formation
Commission (LAFCo) for the fiscal year ended June 30, 2015. We will audit the financial statements of the
governmental activities and the general fund, including the related notes to the financial statements, which
collectively comprise the basic financial statements of LAFCo as of and for the fiscal year ended June 30, 2015.
Accounting standards generally accepted in the United States of America provide for certain required
supplementary information (RSI), such as management’s discussion and analysis (MD&A), to supplement
LAFCo’s basic financial statements. Such information, although not a part of the basic financial statements, is
required by the Governmental Accounting Standards Board who considers it to be an essential part of financial
reporting for placing the basic financial statements in an appropriate operational, economic, or historical context.
As part of our engagement, we will apply certain limited procedures to LAFCo’s RSI in accordance with auditing
standards generally accepted in the United States of America. These limited procedures will consist of inquiries
of management regarding the methods of preparing the information and comparing the information for
consistency with management’s responses to our inquiries, the basic financial statements, and other knowledge
we obtained during our audit of the basic financial statements. We will not express an opinion or provide any
assurance on the information because the limited procedures do not provide us with sufficient evidence to express
an opinion or provide any assurance. The following RSI is required by generally accepted accounting principles
and will be subjected to certain limited procedures, but will not be audited:

1) Management’s Discussion and Analysis
2) General Fund Budgetary Comparison Schedules

Audit Objectives

The objective of our audit is the expression of opinions as to whether your financial statements are fairly
presented, in all material respects, in conformity with U.S. generally accepted accounting principles. Our audit
will be conducted in accordance with auditing standards generally accepted in the United States of America and
the standards for financial audits contained in Government Auditing Standards, issued by the Comptroller General
of the United States, and will include tests of the accounting records of LAFCo and other procedures we consider
necessary to enable us to express such opinions. We will issue a written report upon completion of our audit of
LAFCo’s financial statements. Our report will be addressed to Commissioners of Ventura LAFCo. We cannot
provide assurance that unmodified opinions will be expressed. Circumstances may arise in which it is necessary
for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs. If our opinions on the
financial statements are other than unmodified, we will discuss the reasons with you in advance. If, for any
reason, we are unable to complete the audit or are unable to form or have not formed opinions, we may decline to
express opinions or issue reports, or may withdraw from this engagement.
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Ventura Local Agency Formation Commission
2015 Engagement Letter

August 26, 2105

Page 2 of 5

We will also provide a report (that does not include an opinion) on internal control related to the financial
statements and compliance with the provisions of laws, regulations, contracts, and grant agreements,
noncompliance with which could have a material effect on the financial statements as required by Government
Auditing Standards. The report on internal control and on compliance and other matters will include a paragraph
that states (1) that the purpose of the report is solely to describe the scope of testing of internal control and
compliance, and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s
internal control on compliance, and (2) that the report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the entity’s internal control and compliance. The paragraph will
also state that the report is not suitable for any other purpose. If during our audit we become aware that LAFCo is
subject to an audit requirement that is not encompassed in the terms of this engagement, we will communicate to
management and those charged with governance that an audit in accordance with U.S. generally accepted auditing
standards and the standards for financial audits contained in Government Auditing Standards may not satisfy the
relevant legal, regulatory, or contractual requirements.

Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements; therefore, our audit will involve judgment about the number of transactions to be examined and the
areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements. We will plan and perform the audit to obtain reasonable rather than
absolute assurance about whether the financial statements are free of material misstatement, whether from (1)
errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental
regulations that are attributable to the government or to acts by management or employees acting on behalf of the
government. Because the determination of abuse is subjective, Government Auditing Standards do not expect
auditors to provide reasonable assurance of detecting abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and
because we will not perform a detailed examination of all transactions, there is a risk that material misstatements
may exist and not be detected by us, even though the audit is properly planned and performed in accordance with
U.S. generally accepted auditing standards and Government Auditing Standards. In addition, an audit is not
designed to detect immaterial misstatements or violations of laws or governmental regulations that do not have a
direct and material effect on the financial statements. However, we will inform the appropriate level of
management of any material errors, any fraudulent financial reporting, or misappropriation of assets that come to
our attention. Our responsibility as auditors is limited to the period covered by our audit and does not extend to
later periods for which we are not engaged as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts,
and may include tests of the physical existence of inventories, and direct confirmation of receivables and certain
other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and financial
institutions. We will request written representations from your attorneys as part of the engagement, and they may
bill you for responding to this inquiry. At the conclusion of our audit, we will require certain written
representations from you about your responsibilities for the financial statements; compliance with laws,
regulations, contracts, and grant agreements; and other responsibilities required by generally accepted auditing
standards.
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Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the government and its environment, including internal
control, sufficient to assess the risks of material misstatement of the financial statements and to design the nature,
timing, and extent of further audit procedures. Tests of controls may be performed to test the effectiveness of
certain controls that we consider relevant to preventing and detecting errors and fraud that are material to the
financial statements and to preventing and detecting misstatements resulting from illegal acts and other
noncompliance matters that have a direct and material effect on the financial statements. Our tests, if performed,
will be less in scope than would be necessary to render an opinion on internal control and, accordingly, no opinion
will be expressed in our report on internal control issued pursuant to Government Auditing Standards.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material
weaknesses. However, during the audit, we will communicate to management and those charged with governance
internal control related matters that are required to be communicated under AICPA professional standards and
Government Auditing Standards.

Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement,
we will perform tests of LAFCo’s compliance with the provisions of applicable laws, regulations, contracts,
agreements, and grants. However, the objective of our audit will not be to provide an opinion on overall
compliance and we will not express such an opinion in our report on compliance issued pursuant to Government
Auditing Standards.

Management Responsibilities

Management is responsible for establishing and maintaining effective internal controls, including evaluating and
monitoring ongoing activities, to help ensure that appropriate goals and objectives are met; following laws and
regulations; and ensuring that management and financial information is reliable and properly reported.
Management is also responsible for implementing systems designed to achieve compliance with applicable laws,
regulations, contracts, and grant agreements. You are also responsible for the selection and application of
accounting principles, for the preparation and fair presentation of the financial statements and all accompanying
information in conformity with U.S. generally accepted accounting principles, and for compliance with applicable
laws and regulations and the provisions of contracts and grant agreements.

Management is also responsible for making all financial records and related information available to us and for
the accuracy and completeness of that information. You are also responsible for providing us with (1) access to
all information of which you are aware that is relevant to the preparation and fair presentation of the financial
statements, (2) additional information that we may request for the purpose of the audit, and (3) unrestricted access
to persons within the government from whom we determine it necessary to obtain audit evidence.

Your responsibilities include adjusting the financial statements to correct material misstatements and for
confirming to us in the written representation letter that the effects of any uncorrected misstatements aggregated
by us during the current engagement and pertaining to the latest period presented are immaterial, both individually
and in the aggregate, to the financial statements taken as a whole.
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You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and
for informing us about all known or suspected fraud affecting the government involving (1) management, (2)
employees who have significant roles in internal control, and (3) others where the fraud could have a material
effect on the financial statements. Your responsibilities include informing us of your knowledge of any
allegations of fraud or suspected fraud affecting the government received in communications from employees,
former employees, grantors, regulators, or others. In addition, you are responsible for identifying and ensuring
that the government complies with applicable laws, regulations, contracts, agreements, and grants and for taking
timely and appropriate steps to remedy fraud and noncompliance with provisions of laws, regulations, contracts or
grant agreements, or abuse that we report.

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and
recommendations. Management is also responsible for identifying and providing report copies of previous
financial audits, attestation engagements, performance audits or other studies related to the objectives discussed in
the Audit Objectives section of this letter. This responsibility includes relaying to us corrective actions taken to
address significant findings and recommendations resulting from those audits, attestation engagements,
performance audits, or other studies. You are also responsible for providing management’s views on our current
findings, conclusions, and recommendations, as well as your planned corrective actions, for the report, and for the
timing and format for providing that information.

With regard to the electronic dissemination of audited financial statements, including financial statements
published electronically on your website, you understand that electronic sites are a means to distribute
information and, therefore, we are not required to read the information contained in these sites to consider the
consistency of other information in the electronic site with the original document.

Engagement Administration, Fees, and Other

We understand that your employees will prepare all cash or other confirmations we request and will locate any
documents selected by us for testing.

We will provide copies of our reports to LAFCo; however, management is responsible for distribution of the
reports and the financial statements. Unless restricted by law or regulation, or containing privileged and
confidential information, copies of our reports are to be made available for public inspection.

The audit documentation for this engagement is the property of Vavrinek, Trine, Day & Co., LLP (VTD) and
constitutes confidential information. However, subject to applicable laws and regulations, audit documentation
and appropriate individuals will be made available upon request and in a timely manner to the oversight agency or
its designee, a federal agency providing direct or indirect funding, or the U.S. Government Accountability Office
for purposes of a quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities.
We will notify you of any such request. If requested, access to such audit documentation will be provided under
the supervision of VTD personnel. Furthermore, upon request, we may provide copies of selected audit
documentation to the aforementioned parties. These parties may intend, or decide, to distribute the copies or
information contained therein to others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of seven years after the report
release date or for any additional period requested by an oversight agency. If we are aware that a federal
awarding agency or auditee is contesting an audit finding, we will contact the parties contesting the audit finding
for guidance prior to destroying the audit documentation.

We expect to begin our audit on approximately December 2015 and to issue our reports no later than March 2016.
Roger Alfaro is the engagement partner and is responsible for supervising the engagement and signing the reports
or authorizing another individual to sign them.
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Our fee for these services will be at our standard hourly rates plus out-of-pocket costs (such as report reproduction,
word processing, postage, travel, copies, telephone, etc.) except that we agree that our gross fee, including
expenses, will not 