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CHECKLIST FOR MAPS AND LEGAL DESCTIPTIONS 
 
 
 

1. All maps shall be professionally and accurately drawn. Rough sketches or pictorial 
drawings will not be accepted.  Assessor’s parcel maps will not be accepted as a 
substitute for the project map. 

 
2. A legal description must accompany each map. Descriptions must be metes and 

bounds or sectionalized descriptions. Each legal description and map must conform 
to one another and must be able to stand independently. 

 
3. A separate map and legal description, properly captioned and drawn, must be 

prepared for each separate action which is contained within the Reorganization, 
unless the areas of the separate actions are identical.  A reference to each 
annexation/detachment for each city or district should be noted. 
Example: 

i. City of San Buenaventura Reorganization 
ii. Annexation to the City of San Buenaventura 
iii. Detachment from the Ventura County Resource Conservation 

District 
iv. Detachment from the Ventura County Fire Protection District 

 
4. Maps should nave numbered bearings and distances as called out in the 

accompanying legal description. Maps are to show adjacent tie references and all 
references to any extraneous documents called out in the legal description. 

 
5. Add the following general statement to both the legal description and to the map: 

Disclaimer:  for assessment purposes only.  This description of land 
is not a legal property description as defined in the Subdivision Map 
Act and may not be used as the basis for an offer for sale of the land 
described. 

 
6. Original maps must be submitted.  Reduced maps are not acceptable and will be 

rejected. 
 

7. A vicinity map shall be included.  The vicinity map shall show the location of the 
project area in relationship to a larger geographic area that includes major streets 
and high\ways or other physical features. 

 
8. Any portion of an existing district or city boundary in close proximity to the project 

area shall be shown and identified. 
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9. Every map must clearly show all existing streets, roads, highways, flood control 

channel and R/R rights-of-way that are within and adjoining the subject proposal 
area.  Their current names must also be shown. 

 
10. Each map shall indicate each township and range, section lines and numbers, or 

ranchos that are in proximity of the project area. 
 

11. Every map shall bear a scale, north arrow, title (title must be the same as 
accompanying the legal description), date prepared and name of individual or 
company that proposed it.  Establishing the point of the beginning by reference to a 
parcel map, or other miscellaneous recorded document only, is unacceptable. 

 
12. Each map shall be adequate for scaling purposes.  Details for difficult areas are 

encouraged for clarity. 
 

13. The boundaries of the project area shall be distinctively delineated on each map 
without masking any essential geographic or political features.  The boundaries of 
the project area must be the most predominant line on the map. Boundary lines that 
are delineated by a line that exceeds 1.5 millimeter in width shall be rejected. The 
use of graphic tape or broad tip marking pens to delineate the boundary is not 
acceptable. 

 
 
14. All dimensions needed to plot the boundaries shall be given on the map of the 

project area.  Each map shall have numbered courses matching the written 
geographic (legal) description.  Index tables may be utilized. 

 
15. All parcels within the project area that touch the new boundary shall be clearly 

labeled with the assessor’s parcel number.  Interior parcels that do not touch the 
boundary need not be identified on the map. 

 
16. If the project area has an interior island(s) of exclusion or the boundary has a 

peninsula of exclusion (or inclusion), those area(s) should be shown in an enlarged 
drawing.  This drawing should be of sufficient size and scale to allow TASS to plot 
the boundary without difficulty. 

 
17. When it is necessary to use more that one map sheet to show the boundaries of the 

project area, the sheet size should be uniform.  A small key map giving the 
relationship of the several sheets shall be furnished.  Match lines between adjoining 
sheets must be used.  While the geography on adjoining sheets may overlap, the 
project boundaries must stop at the match lines.  TASS has standardized the D size 
(24 X 36) map sheets, but will accept larger or smaller map sized depending on the 
size and complexity of the individual single area(s).  






